BILL NO.: 4955 ORDINANCE NO.:
Introduced by: City Manager Nathan Mai-Lombardo

AN ORDINANCE OF THE CITY OF BERKELEY, MISSOURI, AUTHORIZING
THE CITY MANAGER TO EXECUTE AN AGREEMENT WITH NEXTREQUEST

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF BERKELEY,
MISSOURI, AS FOLLOWS:

Section 1. The City Manager is hereby authorized to enter into and execute an agreement with
NextRequest to install and maintain an all-in-one platform for managing records
request and an annual subscription.

Section 2. The agreement will be attached and hereby incorporated herein and made a part of
this ordinance, as if fully set out herein.

Section 3. This Ordinance shall be in full force and effect from and after its date of passage.

1st Reading this day of 2023

2nd Reading this day of 2023

3rd Reading, PASSED and APPROVED, this day of 2023

Babatunde Deinbo, Mayor

ATTEST:

Final Roll Call:
: Councilwoman Verges Aye _ Nay __ Absent__ Abstain __

Deanna L. Jones, Clty Clerk Councilwoman Williams Aye _ Nay __ Absent__ Abstain __
Councilman Hoskins Aye _ Nay __ Absent __ Abstain __
Councilwoman Anthony Aye _ Nay __ Absent__ Abstain __
Councilman Hindeleh Aye _ Nay__ Absent __ Abstain __
Councilwoman-at-Large Crawford-Graham

Approved as to Form: Aye  Nay Absent  Abstain

Donnell Smith City Attorney Mayor Deinbo Aye _ Nay__ Absent __ Abstain __
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Records Request Software
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Created Date: Apr 3,2023

NextRequest for City of Berkeley, MO

Whatdo | get with An all-in-one platform for managing records requests across your entire agency. It’s an annual
subscription and includes:
?
NeXtRequeSt' . Workflow Tools, Document Hosting & Management, Dashboards, Custom Reporting,
Request Diversion, andRegular Product Improvements and Feature Updates
Security? We protect your information using:
e SOC 2 Security Audit, Encryption, and Threat/Uptime Monitoring. See a full overview
at: nextrequest.com/security.
Technical NextRequest is entirely web based and software-as-a-service
. e Everythingin the cloud - no downloads or installations and works on all modern web
Requirements?
browsers
Customer City of Berkeley, MO Start Date 7/1/2023
Account URL(s)* cityofberkeleymo.nextrequest.com Invoice Date 7/1/2023
*Account URL cannot be altered once created
Primary Contact Name  Deanna Jones Renewal Date  7/1/2024
Email and Phone cityclerk@ci.berkeley.mo.us (314) 524-3313

Acceptance: Acceptance of this Account Order Form is subject to the NextRequest Terms and Conditions available at https://www.nextrequest.com/terms-

conditions and includes acceptance of the following: NextRequest's maximum liability in performance of the Services to the Customer listed above is limited to the

total amount of fees received during the 12 month period immediately preceding the event giving rise to such liability, except this limitation will not apply to
NextRequest's indemnification obligations, if any, for intellectual property infringement or personal injury, for which the maximum indemnification liability in

aggregate shall be $1,000,000.

Renewals : Pricing may be subject to a standard 5% annual increase to account for application improvements, new features and inflation.


https://www.nextrequest.com/terms-conditions

£)NextRequest

pOWERED BY CIVICPLUS

Name Price QTY Subtotal

NextRequest Standard License (monthly pricing, billed annually) $899.00 12 $10,788.00
Unlimited Staff Users, Up to 10 Admin-Publisher Users, and Up to 2 TB of Storage

Core Features: Public Request Portal, Public Reading Room, Premier Security Package,
Email Monitoring Suite, Email notifications, Automatic Reminders, Task assignment and
tracking, and Time Tracking

Payments: Invoicing and Online Payments ( *Approved payment processors)

Review and Redaction Features: Redaction with unlimited users, RapidReview (Batch and
Draft Redaction), and OCR (Optical Character Recognition)

IT & Compliance Features: Retention, Single Sign-On, Agency Specific Portal URL, SOC 2
Type Il Audit, CJIS Attestation Available, and HIPAA Compliance Available with BAA

Set Up & Onboarding (one-time) $1,500.00 1 $1,500.00

Dedicated Onboarding Team, 1 Kickoff Call, 1 Dedicated Admin Training (60 minutes), Go-
Live Success Plans, Weekly Group Training Webinars, In-app Training, Video Tutorials,
Knowledge Base Articles, and Service Level Agreement

Total $12,288.00

*Pricing is Valid for 60 Days from the Created Date

Download our W-9 at: nextrequest.com/w-9 (password: foiasoftware)

nextrequest.com | 212 W Main Street, Suite 500, Durham, NC 27701 | info@nextrequest.com | (833) 698-7778


https://help.nextrequest.com/knowledge/reference
http://nextrequest.com/w-9
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Powerful Features

for your records requests
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NextRequest
By the Numbers

8,550,311

Records Downloaded

1,310,000

Records Released

9,128

NextRequest Users

ADMINISTRATIVE TOOLS

Staff user roles allow controlled access to specific feature sets
Configurable departments and related request routing
User-configurable alerts

User-configurable templates for responses and request closures
Customizable tags to categorize requests

00000

MESSAGING & COMMUNICATION

Private messages for internal staff communication

Private documents facilitate internal review and redaction before release
Email bridge that allows users to send personal messages via email without
logging into the application

5 Automatic email notifications for “request received,” “due soon,
and other actions and statuses related to a request
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PUBLISHING & PERMISSIONS

Publish individual requests to the public or only the requester
Control staff permissions

Review documents internally before release

Time-based publishing

Publish requests even if they have sensitive internal content on them
Visibility by department

000000

CUSTOMER SUPPORT

S Online documentation, including video tutorials
© Phone, email, and chat support

REQUEST DIVERSION
S Real-time keyword search that deflects requests by routing people to
existing information online

S The ability to review and reference past requests and documents to reduce
duplicates

REPORTING & ANALYTICS

S A dashboard including real-time and historical information on requests

S Customized data exports allow for downloading a CSV of request information
based on filters like date, department, status, user, etc.

S Time tracking: understand how much time spent on each request
S API for use in business intelligence and other systems

AUDIT TRAIL

S staff and requester view
S Automatically logs all correspondence and actions related to a request
S Each event included time, date, and user

nextrequest.com/features


www.nextrequest.com/features

Our records request
software empowers
organizations to
collaborate remotely

and asynchronously.

REDACTION

S Area and text-based redaction in browser
© Auto-generate an exemption annotation
S Search based batch redaction
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Automatically generates both redacted and original versions of your
documents

DOCUMENT HOSTING

S Supports any file type, including PDF, email extracts, audio, and video
S Document viewer in application

ROUTING & ROLES

S Automatically send requests to predefined user groups or departments
S Set roles within a group or department
S Define global user abilities with roles

COST, INVOICING, AND PAYMENTS

S Time tracking and cost calculation

S Send and track invoices

S Receive payments online via credit card (PCl compliant)
6

Option to create custom invoicing templates

RAPIDREVIEW MODULE

S Extract PST and MSG files for review directly in the NextRequest platform
S Rapidly review documents and emails in context and create document
workflows

& Redact hundreds of documents at once
S Take bulk actions on documents and release, delete, move, all at once

& OCR: optical character recognition available to decipher the text on scanned
documents (in beta)

DRAFT REDACTION

S Autosaves redactions so you won't lose your work
S Share and collaborate on redactions before finalizing and releasing
S Leave comments on documents for internal review

RISK MODULE

S Machine learning capabilities to search a document for potential risk in sensitive
data

PUBLIC ACCESS AND INFORMATION

BULK DOWNLOAD
S Honor requests so requesters can download some or all documents published
for their requests in two clicks

FULL-TEXT SEARCH (IN BETA)

& Requesters can search the full text of any document published on the public side
S Agency users can search the full text for any documents in the portal for staff side

CUSTOM FORMS

S Staff can customize requester forms on the public side to select by department,
requester subject, etc.
It makes requests more accessible and easy to understand for requesters

Saves time to get request to the correct department or connect requester with
necessary resources

@
@

nextrequest.com/features
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Current Issues
Affecting Public
Records Request
Management

As a public records management software company, we get to talk to folks from all types of agencies managing
public records every day. We hear all kinds of use-cases, from PDs and sheriff departments to small rural town
clerks and large state departments. We also hear all types of public records difficulties as well.

From the ever-growing overall number of requests to the increasing complexity of request fulfillment, we want-
ed to break down some of the most common public records issues and offer up ways to remedy them.

ISSUE #1:
Backlogged Records Requests are
on the Rise

It's simple logic--as the U.S. population grows, the number
of requests for information will increase. The federal
FOIA requests have been at an all-time high since 2016,
receiving almost 800,000 federal FOIA requests received
in America each year from 2016 to 2020.

But when the pandemic began, backlogged cases sky-
rocketed, increasing 17.7% from 2019, as seen in the

chartontheright. «cceeeeeeniecieeieniiciceas)

In FY 2020, the federal government received a total of
790,688 FOIA requests. The above data is just for federal
requests, and it's easy to see increases in public records
across cities like Tacoma, Washington, and Fairfax County,
Virginia. But the sum of all public records requests num-
bers from every local and state municipality in the country
are not tracked. What can be drawn from the federal
numbers is that there's likely a similar increase in requests
in state and local agencies throughout the country.

Backlogged requests can lead to public record lawsuits
from watch groups, news organizations, or everyday
citizens. Using a public records request management
system can help save time and money by streamlining
the requests response workflow.

CURRENT ISSUES AFFECTING PUBLIC RECORDS REQUEST MANAGEMENT

nextrequest.com

Backlogged Requests

The total number of backlogged requests across the
government at the end of FY 2020 was 141,762, which
is a 17.7% increase from the number of backlogged
requests reported at the end of FY 2019."
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Office of Information Policy, U.S. Department of Justice
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ISSUE #2:
Legal Threats and Repeat Requesters

Public records lawsuits have been around as long as
public records themselves, and following the previously
established logic of more people + more public agencies
= more public records requests. If there are more records
requests, there will also be more lawsuits.

For example, in 2018, over 800 public records lawsuits
were filed at the federal level, equating to a 67% increase
from 2017. From a local and municipal standpoint, our
Customer Onboarding Specialist, Leah Jaggars, has
noticed arise in threats of legal action some of the clerks
she works with have been receiving when requests aren’t
filled or simply aren't fulfilled as quickly as desired.

Another way some requesters respond to unanswered
requests or requests that don't receive the attention they
want right away is via a harassment tactic employed by
resubmitting identical requests repeatedly.

In recent years, the term “vexatious requester” has
become the go-to label in the U.S. for a citizen who
repeatedly attempts to get information from their gov-
ernment through frequent or voluminous requests. It's no

ISSUE #3:
Increasing Job Complexity

The sheer number of types of data considered public
records has mushroomed in the last two decades, with
the acceleration of digital bringing more attention to
social media and email.

Social media is considered a public record law in all 50
states. Most states' public records laws are that they
define arecord as content created “regardless of its phys-
ical form or characteristic.” But the thing about social
media is that it's very dynamic, meaning that people can
edit, change, and delete their comments 24/7.

A recent ArchiveSocial study found that over one year,
the likelihood of a social media record getting deleted
was about onein 12. And for most public communicators,
managing these platforms is only part of their role. Today,
one in four records requests reference social media con-
tent, and three out of four agencies have received social
media public records requests.

CURRENT ISSUES AFFECTING PUBLIC RECORDS REQUEST MANAGEMENT | nextrequest.com

secret that government agencies struggle to respond to
requests on time. An onslaught of vexatious requests can
take valuable resources away from proposals in keeping
with the law’s intent. Vexatious requesters have earned
their name from the legal term “vexatious litigation,”
which happens when “an action or the bringer of an
action that is brought without sufficient grounds for
winning, purely to annoy the defendant.” Other names
for vexatious requesters are “frivolous requesters” and
“recurrent requesters.”

In short, vexatious requesters often accomplish the
opposite of their intended goal by clogging up request
management systems. Then both requester and
requestee are left with a headache.

One example comes from the story of computer pro-
grammer Tim Clemans facing off with the Seattle Police
Department by filing requests for all department’s dis-
patch calls, police reports, and videos. While he eventually
dropped the excessive humber of requests, agencies
still were forced to spend time and energy responding
to them.
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A dedicated and secure archiving software like Archive-

Social, which captures and retains your records, in-context,
and in near-real time, can help reduce your risk and
better ensure compliance, so you can successfully com-
municate online. And with the email communications of
public agency employees relevant to their work often
considered public record, clerks now need to collect,
redact, and sometimes string together tens to hundreds
to even thousands of individual emails to a requester.
We've come so far with technology, but with it, we've
made the entire act of managing records requests so
much more difficult.

You've no doubt seen news stories covering the imple-
mentation of body cameras in police departments
across the nation. And in the realm of the public record,
issues with body cameras have ranged from a discussion
about what footage is considered public record to the
complications behind video redaction and storage.

It's the latter issue here causing public records problems.
Unlike a document or email, police-worn body cameras
combined with their status as the public record can create
alot more redaction effort, like video and audio censor-
ship, for those that have to fulfill the requests.

ISSUE #4:
Budgets and Resources

The graph below displays an increasing overall cost for
federal FOIA-related activities, including staffing, tools,
overtime necessary for responding to requests, and
litigation costs. If an agency tends to have fewer FOIA
requests, they are less likely to account for the need for
staff if more requests come in that year.

It can be difficult to get records requests responded to in
time for already stretched thin teams, especially if there
is no dedicated employee to respond to requests. Not
including the budget for FOIA requests can also back-
fire. 7.2% of the amount spent in 2020 was on litigation,
some of which likely resulted from backlogged requests.

Approximate Cost of All FOIA-Related Activities (in millions of dollars)

Fiscal  Fiscal  Fiscal  Fiscal Fiscal Fiscal Fiscal Fiscal Fiscal
Year Year Year Year Year Year Year Year Year
2012 2013 2014 2015 2016 2017 2018 2019 2020

m Processing Costs W Litigation-Related Costs

CURRENT ISSUES AFFECTING PUBLIC RECORDS REQUEST MANAGEMENT | nextrequest.com

During FY 2020, 5559.37 “full-time FOIA staff” were de-

voted to the administration of the FOIA throughout the
government.? The total estimated cost of all FOIA related

activities across the government was $595,825,929.10.
Nearly 93% ($552,944,675.00) of the total costs was at-

tributed to the administrative processing of requests
and appeals by agencies. Roughly 7.2% ($42,881,254.00)
was reported to have been spent on litigation-related ac-
tivities. By the end of the fiscal year, agencies reported
collecting a total of $2,113,456.40 in FOIA fees. The FOIA
fees collected in FY 2020 amounts to less than .4% of the
total costs related to the government’s FOIA activities.
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https://archivesocial.com/social-media-archiving-solution-overview/#:~:text=The%20Solution%20Overview%20is%20a,retention%20with%20ArchiveSocial's%20archiving%20solution.&text=How%20ArchiveSocial%20captures%20records%20and,continuous%20archiving%20and%20data%20management

ISSUE #5:
COVID-19 and Working from Home

Between national controversies, protests, elections, and
not to mention a global pandemic, there was no short-
age of demand for public communicators in the past
few years. The need to fulfill job functions remotely has
been crucial for everyone, including those responsible
for responding to FOIA requests.

When COVID-19 initially hit, ArchiveSocial saw a signifi-
cant spike (44%) in daily social media usage, resulting
in a substantial rise in the number of records archived.
As public agencies continued to rely on social media
to communicate to their audience, they reached new
volumes of engagement, as well as trolling and misin-
formation. Citizens began to call for more accountability
and transparency from their government, leading to a
rise in social media-related lawsuits. Lawsuits involving
First Amendment issues on social media increased from
around one per month to nearly one new lawsuit
every week.

The factis, social media is our now and future. More than
half the world now uses social media to seek answers
to questions and get help. ArchiveSocial's recent State
of Social Media Survey revealed that 70% of public
communicators increased attention to digital ser-
vices in the last year, and 25% have become more
concerned about compliance with records laws, a
16.4% YoY increase.

Aside from these possible costs for lawsuits, agencies
also face the likely costs of simply processing public
records requests.

‘.3 The Georgia Emergency Management Agenc
estimated it would cost over $22k to respond to

records requests for correspondence regarding
COVID-19.

‘3 The City of Elgin, TX, hired two additional staff
members to try and handle the number of
public records requests they're receiving, nearly
20-30 per week.

@ Loudoun County, VA recently fulfilled more than
500 FOIA requests, which cost them $36k to
fulfill.

CURRENT ISSUES AFFECTING PUBLIC RECORDS REQUEST MANAGEMENT | nextrequest.com
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NextRequest has offered agencies the option to work
remotely when necessary, given the unprecedented
times we are experiencing. Using our software, a COVID
outbreak in the office meant that quarantining employ-
ees are still able to fulfill records requests from home.
Additional features like automated reporting, custom
invoicing, and redaction tools helps teams to efficiently
manage tasks without letting any requests fall through
the cracks.

Online communications have become part of the norm
as communities seek more transparency and commu-
nication from their government, which has resulted in
a steady uptick in public records requests. But the one
thing that hasn't increased is staff support. The time
frame to fulfill requests isn't going to change, nor is the
budget or resources you have to accomplish this. So
how can you simplify the process of maintaining and
fulfilling requests while ensuring privacy and compli-
ance? An archiving solution and FOIA software that can
automate the process.

Remember, good archiving software should have near-
real-time capture, active monitoring, advanced search,
annotations, alerts, and more. And good FOIA software
should be able to reduce risks, speed your response
time, and minimize your costs.
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https://www.elgincourier.com/article/news/city-hire-new-staff-record-requests
https://www.ajc.com/politics/cost-of-georgia-covid-records-33000-and-rising/IWCUASSEQFEUXJBDXWASJ4PYHE/

The Takeaway

Most of the problems affecting people who work with
public records are symptoms of outdated request man-
agement systems. Besides maybe the body camera
example, backlogged requests and the legal threats and
vexatious requesters that spawn from them are issues
agencies can quickly alleviate with a modern software
solution like NextRequest.

Our software has tools like request tracking and due
date notifications to prevent respondents from missing
deadlines that might provoke repeat requests. Other
features like redaction, reporting, document workflow,
and request diversion offer more efficient request man-
agement to prevent request backlogging in the first place.

Visit nextrequest.com to see why we're the best
available solution for public records request
management.

We've seen how vital social media usage has been in
the past few years. Still, unfortunately, the networks
just weren't built with compliance in mind -- this is why
it's so important to have an archive in place so you CAN
comply with the public records laws in your state.

Visit archivesocial.com to learn more about the
most trusted social media archiving software for
compliance and risk management.

ArchiveSocial
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LINKS:

« https://www.justice.gov/oip/page/file/1393381/download

« https://www.thenewstribune.com/news/politics-government/article65673537.html

+ http://foiaproject.org/2018/11/12/annual-report-foia-lawsuits-reach-record-highs-in-fy-2018/
+ https://www.heraldnet.com/news/ag-rejects-seattle-mans-request-for-600-million-emails/

CURRENT ISSUES AFFECTING PUBLIC RECORDS REQUEST MANAGEMENT | nextrequest.com
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