
OFFICE USE ONLY 
EXCAVATION PERMIT NUMBER:  ________________________ 
EXCAVATION PERMIT FEE:  $45.00  
PUBLIC UTILITY COMPANIES:  $4.00 
 SITE PLAN INCLUDED 

 
PUBLIC WORKS DEPARTMENT 

8425 Airport Road, Berkeley, MO 63134 
(314) 400-3707 ; pwsecretary@berkeleymo.us 

BEFORE YOU DIG CALL: MISSOURI ONE CALL AT 1-800-DIG-RITE (800-344-7483) OR 811 

OFFICE USE ONLY 
AUTHORIZATION OF PERMIT: In consideration of agreement to comply in all respects with the regulations and codes of the City of 
Berkeley covering such operations, and pursuant to authorization duly given by the said City, permission is hereby granted for the 
work to be done as described in the above application with said work to be done in accordance with provisions of the code.  

 
RECEIVED BY:    _______________________________________________ DATE:   ________________________  
 
APPROVED FOR THE CITY:  _______________________________________________ PERMIT #:  ________________________ 

 
 
 

 

EXCAVATION PERMIT APPLICATION 
TYPE OF WORK TO BE COMPLETED (check one):  Public Utility      Private Utility      Private Property 
 
COST OF EXCAVATION WORK: $__________________________________ 
LOCATION OF WORK:  ______________________________________________________________________________________ 
DESCRIPTION OF WORK: ______________________________________________________________________________________ 
 
PLEASE INDICATE ANY ITEMS THAT WILL BE AFFECTED/DISTURBED IN CONJUNCTION WITH THE WORK: (CHECK ALL THAT APPLY) 
 WATER     SANITARY SEWER/SEWER LATERAL  STORM SEWER 
 CURB AND GUTTER    STREET SURFACE    SIDEWALK/BIKE PATH 
 TREE      VEGETATION/GRASS    SIGN/TRAFFIC CONTROL DEVICE 
 POND/DRAINAGE STRUCTURE  STREET LIGHT    PRIVATE UTILITY (ELECTRIC, GAS, ETC.) 
 SOIL BORING RESIDENTIAL   SOIL BORING/COMMERCIAL   UNDERGROUND TANK REMOVAL 
 ALLEY     ELECTRIC LINE     GAS LINE 
 
 

METHOD OF INSTALLATION/CONSTRUCTION: ________________________________________________________________________ 

PLANNED START DATE: ______ / ______ / __________                PLANNED COMPLETION DATE: ______ / ______ / __________ 

EXCAVATION TO BE _______________ FEET IN LENGTH AND _______________ FEET IN WIDTH 
 

APPLICANT INFORMATION: 
NAME:  _____________________________________________________________________________________________________ 
ADDRESS: _____________________________________________________________________________________________________ 
PHONE: _______________________________________  EMAIL: _______________________________________________ 
REPRESENTATIVE (PLEASE PRINT): ______________________________________________  PHONE: _____________________________ 
 
COMPANY OR ORGANIZATION PERFORMING WORK (PLEASE PRINT): 
NAME:  _____________________________________________________________________________________________________ 
ADDRESS: _____________________________________________________________________________________________________ 
PHONE: _______________________________________  EMAIL: _______________________________________________ 
ONSITE SUPERVISOR (PLEASE PRINT): ______________________________________________  PHONE: __________________________ 

SITE PLAN MUST BE INCLUDED WITH EACH APPLICATION. 
The Permittee(s) agree to hold the City harmless from any and all damages claimed by reason of negligence, incompetence or mission on 
the part of such person, firm or corporation in the performance of their work, the same to include, but not limited to careless guarding of 
excavations made by them or failure to restore all public and private properties to as good a condition as they were before such work was 
done or for any damages growing out of the negligence or carelessness of such licensed person, firm or corporation. The Permittee(s) agree 
to the terms of Section 520 of the Ordinances of the City of Berkeley (Stormwater Management); and Section 500.150: Excavations. 
 
I certify that I have read, have understood and will comply with the requirements of the City of Berkeley Missouri standards for completion.  
 
Signed: ____________________________________________________ Date: ____________________________________ 
 
 
 
 
 
 



 
CONDITIONS FOR EXCAVATION (NO PAVEMENT CUT) 
1. The permit is good for a period of sixty (60) days from the date of issuance. It shall not automatically be 

extended. Written requests before excavation must be made if extension or renewal is needed. 
2. Two-way traffic shall be kept at all times on City Streets where work is being done. 
3. Proper notices and signs indicating "men working'' shall be erected on or along these City Streets. 
4. No storage of unsuitable material shall be permitted for more than 48 hours on City Streets. 
5. Excavation and/or open trenches shall be covered and protected at all times other than during working 

operation. 
6. All trenches in front of driveways and in parking areas shall be properly backfilled to allow for proper and safe 

access. 
7. Borings under pavements, driveways and walkways should be at sufficient depth in order that these would not 

be in conflict or interfere with existing private and public installations. 
8. No Street shall be closed unless approved by the Director of Public Works. Should the need arise; proper 

notification shall be given by the contractor to the City of Berkeley's Police Department. 
9. Proper prior consent shall be obtained from right-of-way or property owners whenever work shall affect private 

property and their right-of-way. 
10. Roadway pavement shall be kept clean, free of mud, rock and debris at all times. 
11. No street pavement cut is authorized under this permit. 
12. All distributed concrete pavement or slabs shall require full depth replacement from joint to joint. All disturbed 

driveways shall be restored, at the least, to their original condition. 
13. The contractor at no cost to the City or property owner concerned shall restore all unpaved areas and 

structures damaged by the contractor within the City right-of-way or on private property. All trees, shrubs and 
sod shall be replaced at the expense of the contractor. 

14. Backfill of excavated trenches is to be of compacted well graded aggregate placed in 6-inch lifts. Cover over 
trench fill is to be 12 inches of dirt in unpaved areas and either asphalt, concrete or whatever the original 
materials maybe. 

15. Any structure or installation damaged by the contractor shall be repaired or replaced with a similar structure 
and material. 

16. Any undesirable situation not corrected by the contractor within 24 hours of notification by the city shall result 
in cancellation of the excavation permit. 

17. Property owners and the City of Berkeley shall be notified at least 48 hours before start of the actual 
construction. 

18. Conflict with other utility lines shall be cleared with the corresponding utility companies before the start of the 
work. 

19. A written notification upon completion of the work under this excavation permit shall be sent to the Director of 
Public Works City of Berkeley. 

 
PLANNING TO EXCAVATE? 
 
Missouri law requires that a locate request be placed before beginning any excavation.  
 
Placing a locate request is free and easy! 
 
Call 1-800-DIG-RITE (800-344-7483) or 811 
Or place your request online using INTERNET TICKETING: Home - Missouri 811 
 
The utilities should respond to your request within 3 working days by: 

• Marking the approximate location of their facilities or 
• Notifying you that they have no facilities in your dig site area.  

 
After confirming utility response, you can then proceed with your excavation avoiding damages.  

https://missouri-811.org/

